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WORDPRESS & BLOGS 
 
What is a blog? 
The term blog comes from “weblog,” which is used to describe websites that maintain an archive of 
information. Usually this information is presented chronologically, with the most recent content at the top 
of the page. Blogs can range from the personal, diary-style reflections of an individual to news and 
insights from professional organizations. Blogs can focus on one topic or cover a variety of subjects. 
 
Examples 

• Minnesota Association of Library Friends (News on libraries and related organizations) 
http://mnlibraryfriends.org/index.php/blog/  

• Techcrunch (All things technology) http://techcrunch.com  
• It’s All Politics (Political news from NPR) http://www.npr.org/blogs/itsallpolitics/  

 
What is Wordpress? 
WordPress is an online publishing platform that drives more than 20% of the web. It is available in two 
formats:  
 

1. Wordpress.com 
A ready-to-go version of the platform, aimed for those who want to build a blog or website but 
lack the technical knowledge to do so from scratch. 

 
2. Wordpress.org 

An open-source, self-hosted platform, for those who are already comfortable building a blog or 
website from scratch or would like to learn. 

 
a. What is open-source software?  

 Software that can be freely used, changed, and shared by anyone 
 

b. What does it mean to be self-hosted? 
Websites need to live on special computers called servers so that they can be accessed 
via the internet. Some sites, like Wordpress.com, include server space as a part of their 
products or services, while others, like Wordpress.org, require the user to find his or her 
own server to host the website.  

 
Why WordPress? 
There are other blogging platforms available, but WordPress is free, easy-to-use, and well respected. The 
software’s popularity has led to substantial support beyond what WordPress itself offers – you can find a 
lot of third-party, online WordPress businesses and communities that offer add-ons and instructional 
articles and videos. 
 
 
WORDPRESS ACCOUNT SETUP 
We are going to move forward with Wordpress.com, because it is quick and easy to set up. 

1. Visit http://www.wordpress.com and click the Create Website button on the homepage 
2. Decide on an address for your site. This can be anything you’d like, as long as another user has 

not already claimed the address. 
3. Enter your email and create a unique username and password 
4. If you’d like, you can purchase a custom website address. For example, if I would like to change 

my address from andrewzandt.wordpress.com to simply andrewzandt.com, I could do that here. I 
would recommend skipping this step for now. You can always purchase a custom address at a 



later time. Click No Thanks at the bottom of the page to continue. 
5. Choose a theme for your website. The theme will establish the look and feel of the site. You can 

change this at any time. 
6. Finally, choose a plan to begin using WordPress. I would recommend the free plan, especially if 

you’re just starting out. You can upgrade your plan at any time. 
 
 
KEY WORDS 
 
Dashboard 
The WordPress dashboard is the driver’s seat of your blog; it is the interface through which you will 
create, edit, and publish your content. You can also access your blog and WordPress account settings 
here. The WordPress dashboard is sometimes referred to as the “backend.” (The “frontend” is your blog 
as it appears to visitors.) 
 
Posts 
Posts are the batches of content you create and share on your blog. These entries are usually listed in 
reverse chronological order on your blog’s home page, although they can also appear on other pages 
within your blog. Posts are the bread and butter of your blog, and may contain text, links, images, and 
video. 
 
Pages 
Pages are designed to be more static than posts, and are usually reserved for content that will not 
change very often. For example, if you wish to include an “about me” section on your blog, it would 
probably be best to create one as a page rather than a post.  
 
Themes 
Themes determine the overall look and feel of your blog. While it is possible to build your own theme from 
scratch, many users begin by selecting a pre-made theme. There are many available for free through 
Wordpress, and you can find these by accessing your dashboard and clicking the Themes tabs on the left 
side of the screen. 
 
Publish 
The publish button is your trigger to release the content you’ve prepared to the rest of the world. 
 
Comments 
Comments allow visitors to interact with the content on your blog. As the owner, you have control over the 
comments that are posted to your blog, including the ability to monitor, approve, reply to, and delete. 
 
 
CREATING & PUBLISHING YOUR FIRST POST 

1. Access your blog’s dashboard by going to http://www.wordpress.com and clicking on Log In at 
the top right of your screen 

2. Enter your email or username and password and click Log In 
3. Click on the pencil icon at the top right of your screen 
4. Title your post and begin entering content in the large box. You’ll notice that WordPress provides 

you with many of the same text editing tools as traditional word-processing software. If you wish 
to add photos or video, click the Add Media button at the top left of the box. 

5. When you’ve finished adding content to your post, click Preview at the bottom left of the box. 
Make any changes as needed. 

6. When you feel ready to release your post to the public, click the blue Publish button. You can also 
click Save Draft and return to edit your post’s content at a later time. 

 
Note: You can also follow these steps if you wish to create a page. In this case, instead of clicking the 
pencil icon after logging into your dashboard, click My Site at the top left of the screen, find Pages at the 
left, and click on Add. 


